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On Health Care Law

WHAT IS YOUR PRACTICE COMPLIANCE QUOTIENT?

With so many changes in health law regulations and keeping up with reimbursement changes, it can be easy to neglect practice compliance and routine maintenance.  Houston Harbaugh has the tools to keep your practice compliance quotient high!

KEEPING UP TO DATE WITH HEALTH LAW REGULATIONS

· Federal HIPAA Privacy Regulations Simplified

This comprehensive tool-kit provides a physician practice with all of the forms and model procedures it needs to ensure that it is compliant with the HIPAA Privacy Regulations.  In addition, the tool-kit provides detailed instructions to assist the physician practice in customizing its own HIPAA-compliant privacy notices, acknowledgement forms, and authorizations.

· HIPAA Security Regulations Worksheet 

The Security Regulations are the second wave of regulations to come from HIPAA.  Any practice which engages in the electronic transmission of personal health information must engage in a system analysis in order to maintain HIPAA compliance.  The worksheet will help you work through the implementation specifications for the three categories of safeguards under the Security Regulations and will provide your practice with an easy-to-navigate method to tackling these complex regulations.

· Access to Medical Records Policy

Physician practices continue to experience questions when faced with requests for access to medical records.  The Access to Medical Records Policy allows physician practices to provide its front-line employees with straightforward answers to some of HIPAA’s most complicated questions.  The policy contains a helpful FAQ section to answer the questions we most frequently receive from our clients.

For more information you can call:  


Deborah J. Robinson 
Jessica A. Ellel


(412) 288-2225
(412) 288-2260

Anna Bamonte Torrance
Robert H.C. Ralston

(412) 288-2219
(412) 288-2265
EMPLOYMENT PRACTICES

Not only do medical practices need to keep up to date with health law regulations, medical practices are employers as well and need to maintain compliance with a large array of employment laws.  We can assist you with the following helpful guidelines, policies and tools:
· Guidelines for Pre-Employment Inquiries

The employment relationship begins with the interview process.  Prior to deciding to hire an applicant, there are general legal requirements which apply to any inquiry, oral or written.  These guidelines provide a summary of the Dos & Don’ts of pre-employment inquiries.

· Employee Guidebook

It is highly recommended that every employer maintain and disseminate to all employees an up-to-date Employee Guidebook which sets forth all of the policies and procedures of the group.  Houston Harbaugh has developed a comprehensive guidebook which covers many important topics such as: employee standards of conduct; harassment policies and policies which address employee leave and benefits.  This guidebook can be tailored to the specific needs of any organization.

· Family Medical Leave Act Packet

Any practice that reaches the 50 employee threshold is covered by the federal Family & Medical Leave Act (FMLA).  The FMLA requires employers to provide unpaid leave to employees under certain defined situations.  The FMLA puts many requirements on the covered employers such as a notice, posting and written policy requirement.  The documents in the FMLA packet provide an explanatory summary of the Act, and many sample forms to help an organization meet the many employer obligations under this Act.

· Wage & Hour Questionnaire and Exempt Position Questionnaire

*
The Wage & Hour Questionnaire allows you to determine whether required payroll practices are being followed for positions within an organization that may be entitled to overtime pay by law.

*
The related Exempt Position Questionnaire allows you to determine whether a position within an organization may be exempt from overtime pay requirements and, if so, the conditions under which a person having the position must be paid a qualifying salary.  With the recent changes to the federal overtime laws, it is recommended that all practices utilize this Questionnaire to ensure up-to-date compliance.

· Sexual and Other Harassment Policy & Training

Claims of sexual and other forms of harassment, such as race and disability, continue to be workplace problems.  Houston Harbaugh has developed a detailed Sexual and Other Harassment Policy which every organization should maintain and disseminate to all employees.  Houston Harbaugh also provides training on this important topic for employees and supervisors/managers.  Practices that educate their employees and supervisors/managers in this area of the law will help to reduce their potential liability for harassment claims.

· Substance Abuse & Drug Testing Policy

Substance abuse in the workplace continues to be a workplace problem.  Practices need to communicate their anti-substance abuse policy to all employees.  Houston Harbaugh has also developed a drug testing policy which may be relevant to your group.

For more information, please call:


Craig M. Brooks
 Frankie Jo Pacilla

(412) 288-2214
(412) 288-2222

Jeffrey R. Gordon

(412) 288-2266
If you think you need a refresher or update in any of these areas or if you have any questions concerning your “compliance quotient”, please call your attorney at Houston Harbaugh and we will direct you to the right place!
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